£ Academic Research & Harvard Referencing for BTEC Assignments

If you're working on a BTEC assignment, strong research and accurate referencing can help you achieve top
grades. These academic skills are essential not only for your coursework but also for future university
studies.

Q, How to Conduct Effective Academic Research

Before you start writing, make sure your research is thorough and based on reliable sources. Follow these
key steps:

Use Reliable Sources
Stick to sources that are credible and academically appropriate:

e Books — Available in your college library or online (e.g. Google Books)

e Academic Journals — Use Google Scholar or databases like JSTOR

e Official Websites — Government, university, or recognised organisations
e Industry Reports — Especially useful for business-related BTEC courses

x Avoid unreliable sources like Wikipedia or personal blogs.

D Keep Track of Your Sources

As you research, note down key points and save your sources. This makes referencing easier later. Use an
online reference generator (e.g. Harvard referencing tool) to format your citations correctly. Make sure it
matches the college’s guidelines.

[] How to Harvard Reference Your Sources
Referencing is essential because it:

e Credits authors for their ideas
e Strengthens your work with credible evidence
e Helps you avoid plagiarism

&% Harvard Referencing Includes:

e In-text citation — A brief reference within your assignment
e Full reference — Listed in your bibliography at the end

! Citing a Book

In-text citation:

(Author, Year, Page)

Reference list format:

Author(s) surname, Initial(s). (Year) Title. Edition (if not the first). Place of publication: Publisher.
Example:

In-text: "Successful businesses adapt quickly to market trends to maintain competitiveness" (Smith, 2020,
p. 45)

Reference list: Smith, J. (2020) Business Strategies for Success. 2nd edn. London: Pearson.



@© citing a Website

In-text citation:

(Author, Year) or (Website Name, Year)
Reference list format:

Author(s) surname, Initial(s). (Year) ‘Title of webpage/document’, Website Name. Available at: URL
(Accessed: Date).

Example:

In-text: Jones (2022) states that "digital marketing has transformed how businesses engage with
consumers."

Reference list: Jones, R. (2022) ‘How digital marketing is changing businesses’, BBC News. Available at:
https://www.bbc.co.uk (Accessed: 10 March 2024).

If no author is given:

In-text: "Students should prioritise their mental well-being by seeking support early and maintaining a
balanced routine" (NHS, 2023)

Reference list: NHS (2023) ‘Mental health support for students. Available at: https://www.nhs.uk (Accessed:
15 January 2024).

ff] Citing a Journal Article
In-text citation:

(Author, Year, Page)
Reference list format:

Author(s) surname, Initial(s). (Year) ‘Title of article’, Title of Journal, Volume (Issue), Page numbers. DOI or
URL if available online.

Example:
In-text: "Effective leadership can improve team performance and job satisfaction" (Brown, 2019, p. 50)

Reference list: Brown, L. (2019) ‘The effects of leadership styles on team performance’, Business Research
Journal, 12(3), pp. 45-60. Available at: https://www.journals.org (Accessed: 5 April 2024).

® Top Tips to Avoid Plagiarism

Plagiarism is using someone else’s work without giving credit. It can lead to lost marks or failing your
assignment.

Avoid plagiarism by:

e Always citing sources — Use in-text citations and full references

e Using your own words — Summarise ideas instead of copying

e Using quotation marks — For direct quotes, and cite them properly

e Checking your work — Use tools like Grammarly or Turnitin to detect accidental plagiarism



